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A Probe into the Management of Documents and Archives in Institutions

Wenmin Li
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[ Abstract] All kinds of materials formed in the process of carrying out various social management activities
of public institutions are called document files. Public institution document files are records of various information
of the unit, which have extremely high preservation value. Document files are stored in public institutions. plays an
important role in management. In the process of profound social changes in our country, the emergence of
informatization and network technology has drawn extensive attention to the management of documents and
archives. This paper mainly discusses the current situation and existing problems of document and archives
management in public institutions, and also proposes effective improvements. Some feasible measures for the
current status of document archives management, hoping to play a certain reference role in further improving the
document archives management of public institutions.
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